
Some of the major points to remember are:
Write out the question prior to answering it
Answer in your own words - As a rule of thumb, no more than 10% of your response to review questions should be quoted.
Have at least one intext citation per question, such as [Moseley, 47], unless it is entirely an opinion question
Use quotes if you copy three or more words and include an intext citation
Use a minimum of three resources - the textbook, one item from "lecture" - the videos I provide each module, and one outside source that you have researched
Provide a Works Cited or Reference Section in MLA Style at the end of the paper. Use a website such as Citation Machine to help you.

Questions
Respond to the following ten questions/prompts and attach your response in a word document, with extension .doc or .docx.
Explain why performance appraisal is such an important part of the supervisor’s job.
Name and explain the steps in the suggested procedure for selecting workers for specific jobs.
What is performance appraisal, and what are some of the other names for it?
What are some of the purposes of performance appraisal? Explain.
What is discipline and why is it so very important in organizations?
Name the laws that form the legal basis for labor relations, and explain their general provisions.
What are the differences among the union shop, the closed shop, and the agency shop? Are these differences really significant? Explain. How do right-to-work laws impact the ability of unions to demand union shop clauses in collective bargaining agreements?
What are the protected classes under federal employment discrimination laws?
What steps should employers take to reduce the risk of sexual harassment in the workplace?
Name and describe the four legally required employee benefits.

